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Ilonoxkenne o NOPHAIAKE BCICHUNA, 3AIIOJTHCHUA M

XPaHEHHUS KYPHAJIOB y4eTa rPynnoBbIX 3aHATHIH
MKY 10 AFOCIH Ne3



1. llenn v 3a7a49n

[.1. YcraHoBienue eAMHBIX PEKOMEH/IALIMH 110 3aIIOJHEHUIO W Be/ICHHIO JKYPHAJIOB
yueta rpynnosbix 3austuid MKY J10O JIFOCIIT Ne3

(nasiee — Yupexienue).

1.2. PernaMeHTHpOBaHUE KOJMYECTBA IPOBEPOK KYPHAJIOB B IO/,

1.3. Onpenenenue ycnoBuii XxpaHeHUs JKypPHAJIOB.

2. O0mue noJsioKeHust

2.1. XKypHan ydera rpynnoBbIX 3aHATHH YupexaeHus (fanee - xKypHai) sBaseTcs
OCHOBHBIM ~JOKyMEHTOM 10 yueTy paboTel yueOHOW rpynmel  (3Tanos)
TpeHepa- npenojasares. BeneHnue xxypHana sBisieTcs 0053aTelIbHbIM.

2.2, K BeaeHuio OKypHalOB JIONYCKaeTcs TOJNBKO TPEHEp-NpenoaaBarelb,
MPOBOJAMH  y4eOHO-TPEHUPOBOYHBIE — 3aHATHS B KOHKPETHOW  rpymie.
3anpelaercs 10mycKkaTh 00ydyalomuxcs K paboTe ¢ KypHanom.

2.3. TlpoBepka :KypHalOB OCYLIECTBISIeTCS He MeHee | pasa B Mecsill Ha

COOTBETCTBHE TPEOOBAHMAM K BEJCHHIO KYPHAJIOB 3aMECTHTEJIEM JMPEKTOPA T10
y4€0HO-CIIOPTUBHOM pabdorTe.

3. O6s13aHHOCTH TPpeHepa-npenoiaBaTeis

3.1. Tpenep-npenojaBaTelb 3aM0JHAET B )KypHaJe:

* TUTYJIbHBIH JIUCT;

* pacnucaHue y4eOHO-TPeHUPOBOYHBIX 3aHITHIA;

* 001mMe cBejleHrst 00 00yYarOIHXCS;

* rOJI0OBOM IUIaH-rpaduK pacrpeneneHus yaeOHbIX 4acos;

* CIIMCKHM 00yuaroluXcsl Ha BCeX cTpaHuLax ((haMunus, uMs - MoJHOCTHIO);

* CTpaHHWIlbl y4eTa ITOCEIIAEMOCTH YYeOHO-TPEHHUPOBOTHBIX 3aHATHH W 0O0BeMa
HArpy3o0K;

* 3aIIUCU O TPaBMaX.

3.2. Ha crpanuue «OOmume CBeAeHHS» BHOCATCH CBEACHUA O KaXI0M
00y4aroLIMMCsI CTPOrO B COOTBETCTBHH C OIJIaBlICHUEM CTOJIOOB (6e3 NponycKkoB).
3.3. Ha ctpanuuax «Y4eT nocemaeMocTi» GaMuiius 1 UMst 00YHarOIIMXCs [TUIIETCS
MoNHOCTLIO.  Bee  rpadpl ¥ CcTpOKM  3anoNHAIOTCS  MOJHOCTHEO  (BpeMms
IPOJOIKUTENILHOCTH 3aHATHI yKa3bIBaeTcs B yacax).

IIpucyrctBe OOyuaromerocs Ha 3aHATHM HE OTMEYAETCS HUKAKMM 3HAKOM,
OTCYTCTBHE - (H), OTCYTCTBUE 110 OOJNIE3HH - (0).

4. Yka3aHusl K BeJIeHHIO )KYpHAJIa

4.1. Tpenep-npenojgasarenb B 00sA3aTebHOM TMOPSIKE PEryJspHO, 4YE€TKO WU
aKKypaTHO 3aloJIHSeT Bce rpadbl B KaXkIOM pasjielie, COrNIACHO HOPMATHBHBLIM
TpeDOBAHUSIM.

Bcee 3anucu B xypHaiie 10IKHBI ObITh C/l€NaHbl IIAPHKOBOM PYUYKOH OHOTO 1BETa
(>kenaTenbHO CUHEro), 0e3 UcIpaBJicHUH.

CnucouHbIi COCTaB IPYIIbl 3aMOJIHSAETCS B CTPOTOM COOTBETCTBHUU C MPHKA3OM
IUpEKTOpa YUpexAeHHus 0 npueme, nepeBoie U OTYHCIEHUH 00yYarommuXCs.



JKypnan HeoOX0AMMO 3aloyHATE B J€Hb [POBEJCHUS] 3aHATUS. 3ampeliaercs
3aMOJIHATD B JKypHaie 3apaHee rpadbl « YueT MocemaemMocTd i 00bEeMbl HArPY30K».
Kypnan BO BpeMs padoThl TpeHepa-IpenojaBaTens JODKEH HaXOJMTLCS Ha
pabodeM MecTe (MM Ha IPOBEpKe B y4eOHOU yacTu, HO He DoJiee 3-X aHei).

4.2. O npoxoxaeHUH MeJIOCMOTpa Je/IaeTcs 3alKuch B JKypHalie (CTaBUTCH /1aTa).
4.3. B rpade «Mroro» craBUTCS KOMMYECTBO yueOHO-TPEHMPOBOYHBIX 3aHSTHI B
JAHHOM MecsLe U KOJIMYEeCTBO YacoB.

4.6. B pasznen «OTMeTKkH 0 npoBepke yueOHO-TPeHUPOBOYHOTO 3aHATHUS) KypHaia

BHOCSITCS 3aIIUCH O MPOBEPKE 3aHATUI TPeHepa-TIpernoaaBaTesisi Wik 3aMedaHus 1o
BEJICHHUIO JKypHaJa.

S. KouTpoJib M XpaHeHHe Ky pHaJIa

5.1. upexktop YupekIeHUs U ero 3aMecTUTelNb JOJDKHBI 00eCnevYuTh XpaHeHue
)KYPHAIOB.

52. B koune yuebHOro roma KypHalibl, I[POBEPEHHbIE U ITOAMUCAHHBIC
3aMECTUTENIEM JIHPEKTOpa, HaxoAATCs B YUpexXJIeHUHM B COOTBETCTBHU C
TpeOOBaHUSMMU, IIPEIBSBISEMBIMUA K XPAHEHHUIO JOKYMEHTOB.

5.3. Cwucremaruueckd 3aloJHAEMbIH  TpeHepoM-IIpernoaBaTelieM KypHal

rapanTHpPyeT IOJIHYH H OﬁbeKTHBHy}O AHATHOCTHKY, C60p, KOHTPOJIb U aHaJIk3
HOPMATUBHO-CTATUCTUYECCKHUX JJAHHBIX.





